
   

Card production process 

  

 

FILES TO SEND : 

 DRAFT 

 PHOTOS AND SIGNATURES 

 EXCEL FILE 

You must first provide a draft of the tentative card 
template and an Excel file containing the data you 
want to appear on each card. You must also 
provide all the necessary image files. 

 

 

DATA CARTE SENDS A CARD PROOF 
 
Once all the data has been committed to the 
database, we will be able to issue a card proof, 
which will be scanned and sent through email for 
approval. 

 

APPROVAL OF THE CARD PROOF 
 
After receiving the card proof, the customer must 
confirm his approval through email. 

 

 

PRODUCTION 
 
Once the card proof has been approved, we will 
start production as soon as possible. 

 

DATA CARTE SENDS COMPLETED CARDS 
 
Unless indicated otherwise, the completed cards 
will be shipped through Canada Post (standard 
Lettermail for batches under 10 cards, Expedited 
Parcel for batches of 10 cards and more.) 
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YOUR CARDS ARE READY IN FIVE EASY STEPS! 



   

files to send 

 
1. SAMPLE CARD DRAFT 

 

 

In this example, the larger rectangles have been modeled after an actual CR80.030 PVC 

card. Each field is clearly identified with a header. The variable fields are outlined in 

black and the static fields are not outlined at all. Furthermore, the specific type of font 

corresponding to each field has been clearly identified with arrows. Such precision in the 

preparatory draft will insure that your card proof will be accurately and quickly produced, 

with little room for error and later complaints. 
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2. PHOTOS AND SIGNATURES 

 

 

 

P.s.: digitized images (pictures and signatures) must take the entire space of the file 

(no bleed or empty contour) and must be provided in either .jpg or .bpm format.  

*All the images on this page have been graciously provided by Datacard Group. 
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3. A. EXCEL FILE –EMBOSSED CARDS 
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3. B. EXCEL FILE –PRINTED CARDS 

 

 

 

 

 

 

 

 

For additional information about our product and services, please contact sales@datacarte.com  

or dial 514-989-8326 / 1-800-220-4801 (free of charge). 
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